
Appendix E-3

Missing Data

If you have converted an SPSS file to be used in Excel, be mindful of how missing data was coded in the original file. 
If missing data was entered as blanks, you have nothing to worry about. However, if missing data in the original data 
file was entered as a certain numerical expression (e.g. zeroes or 99) this might create problems for running certain 
statistical calculations in Excel (e.g. computing mean). 

Loading Data Analysis Toolpak

Before we start with running some basic analysis make sure that Excel’s Data Analysis Toolpak is loaded on your 
computer when you start the program. The Data Analysis Toolpak comes as an Add-In to your Excel program and is 
found on the installation disk. To see if the Toolpak is loaded in Excel 2007, check if there is an Analysis icon under 
the Data tab. 

If you do not see one, click Office button—Excel Options—Add-Ins. In the dialog window that opens check if 
Analysis Toolpak and Analysis Toolpak-VBA are listed under Active Application Add-ins. 


